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TERMS OF REFERENCE

AbE-CBC PROJECT COORDINATOR

Introduction

The Center for Agricultural and Forestry Development, Inc. (CEDAF), is a private, non-profit
institution, created in 1987 as the Agricultural Development Foundation, Inc. (FDA), to
contribute to the sustainable development of Dominican agriculture through providing
support for the generation and transfer of technologies, communication, capacity building,
training, development of human resources and technical assistance.

Starting in 1998, the institution adopted its new name, which means a change in the way of
seeing and doing things, definitively assuming a concern for the management, use and
exploitation of natural resources and sustainability of agriculture and forestry. At the same
time, its new vision also reaffirms the commitment to continue supporting national
agricultural development.

To develop its work, CEDAF has defined five (5) priority areas: 1) Technological and
institutional innovation; 2) Training of human resources; 3) Sustainability, Natural Resources,
Environment and Climate Change; 4) Agricultural Health, Quality and Safety; and 5)
Information and Communication Technologies.

The Biological Corridor in the Caribbean is a cooperation initiative for the conservation of
biodiversity of regional importance between the ministries in charge of the environment in
Cuba, Haiti, the Dominican Republic, Puerto Rico, and Jamaica, which is supported by the
United Nations Environment Program. Its general objective is to promote coordinated actions
that contribute to the conservation of marine and terrestrial biodiversity of regional
importance, its connectivity, and the maintenance of ecosystem services that support the
economies and communities of the region, while promoting sustainable development models
and considering climate change.

In this context, the CBC and CEDAF have joined forces to develop the project “Increase the
resilience of ecosystems and communities to climate change through Ecosystem-Based
Adaptation (AbE, by its acronym in Spanish and French) in key connected areas of the
Caribbean Biological Corridor”, hereinafter AbE-CBC, which is implemented thanks to the
financial support of the Caribbean Biodiversity Fund (CBF). The project seeks to reduce the
risks associated with climate change and the loss of biodiversity in key ecosystems of the CBC,
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by promoting Ecosystem-Based Adaptation (AbE), as well as more resilient and sustainable
communities and protected areas in connected areas of Cuba and Haiti.

To comply with the project’s work program, CEDAF and the CBC Secretariat seek to hire a full-
time (100%) consultant to carry out the project management and monitoring activities. To this
end the Consultant is expected to establish control systems and processes that guarantee the
project efficiency and effective implementation to achieve the expected products and results
with quality, and in a timely manner. The consultant will work under the direct technical
supervision of the CBC Secretariat. Administratively, he or she will respond to the CEDAF
Director for the performance of the project. The consultant will work closely with the CBC
Secretariat and the UNEP CBC project team. The consultant will work full time, 40 hours per
week, Monday to Friday ,and will be based in the CBC offices at CEDAF, which is in Santo
Domingo, Dominican Republic.

General objective of the work of the AbE -CBC project manager

The Project Manager will be in charge of coordinating the activities that guarantee adequate
management and monitoring of the AbE-CBC project to ensure that its work plan and budget
are implemented on schedule, with quality and following the guidelines that will be provided
to him or her. The manager will report the results to the donor following the standards and
procedures established to this end by the Caribbean Biodiversity Fund (CBF).

Main Duties and Responsibilities

- Lead, with the technical support of the CBC Secretariat, the preparation of the annual
plans, budgets and procurement plans required for the project.

- Provide support to the daily operations of the AbE-CBC project in the Secretariat office.

- Provide guidance on the implementation, timely completion and quality of all activities
specified in the project document and specified in the work plans.

- Ensure that project procurement is carried out in compliance with the rules established by
the donor, with the support of CEDAF administrative staff and the operations specialist of
the CBC Secretariat.

- Systematically monitor and control the development of project activities according to
approved work plans and schedules.

- Provide systematic monitoring and control of the financial management of the project.

- Request financial disbursements and ensure their proper management to report to the
donor.

- Contribute to the organization of workshops, meetings, field visits according to the annual
work plan.

- Ensure that all communication materials comply with the visual identity guidelines of the
CBF, CEDAF, CBC and UNEP.
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Contribute to the development of agreements with project partners and small-scale
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agreements for the transfer of funds that ensure the implementation of activities on the
ground, in accordance with the annual work plans, including their drafting, negotiation, as
well as manage the approval required for said agreements.

- Contribute to monitoring the implementation of agreements with partners, evaluate the
quality of products, and manage payments to implementing partners.

- Prepare, together with the CBC Secretariat, the semiannual and annual reports to the
donor and others that could be required, guaranteeing compliance with the submission
deadlines established by the donor and by the internal monitoring systems.

- Interact together with the CBC Secretariat with the national focal points and high-level
government representatives of the CBC member countries as required for the good
performance of the project.

- Provide support to the hiring of personnel necessary for the implementation of project
activities, monitor their performance and ensure satisfactory compliance with their
contracts.

- Participate, according to his or her competence, in technical workshops and project
monitoring missions in the field, in coordination with the CBC Secretariat.

Payment conditions for satisfactory completion of the contract.

The project has a total duration of 28 months. The contracts will have a duration of 12
months, renewable based on performance. The first three months of the contract will be a
trial. The working day will be 40 hours per week. This is an assignment of a temporary nature,
for the duration of the project. The results of the work will be supervised and evaluated by the
Executive Secretariat of the CBC and by the management of CEDAF.

Required qualifications, knowledge, and skills.

ACADEMIC:

* Master's degree and/or equivalent postgraduate studies in areas related to environmental
management, sustainable development, international cooperation, project management
and/or similar.

LANGUAGES:

* Advanced command of the Spanish language is required, intermediate command of
English, with sufficient knowledge for written communication required. Knowledge of
French is desirable.

SPECIAL KNOWLEDGE AND SKILLS:

* Excellent capacity, skill and experience in reporting activities and writing technical and
budget reports.



CEDAF

CORREDOR

BIOLOGICO
EN EL CARIBE

Full command of MS Office (especially Word, Excel and PowerPoint). Knowledge of ArcGlIS,
Maplnfo or QGIS is an additional asset.
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Ability to conceive and write technical documents.

Ability to work independently and in a team.

Excellent organization and planning skills.

Technical and analytical skills.

Excellent communication skills (written and oral presentations).

Motivation and dynamism to introduce, follow and obtain results.

Professional experience:

At least 5 vyears of progressively responsible experience in program or project
management/coordination is required.

At least 5 years of experience in areas related to natural resource management or
sustainable development is desirable.

Experience in the design and implementation of planning, monitoring and evaluation
systems will be an advantage.

Previous experience working with the CBC and/or in the project countries is desirable.

Presentation of the application.

If you are interested, please send your application, consisting of your resume and letter of
interest (any other documentation that demonstrates experience in the area will be valued
and evaluated, if you proceed to the interview stage) to: recursoshumanos@cedaf.org.do with
a copy to secretaria@chcbio.org, including the title of the position in the subject of the email.

All applications must be submitted by march 4™, 2024.
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